Template for Reviewing Policies 

Policies and other documents that governing bodies are required to have by law are in bold.  The rest of the list represents the sort of policy list that a typical school might have.  It is the responsibility of the Governing Body to decide what other policies and plans to have beyond those required by law.
	No
	Policy
	Date

Approved 
	Date of next review
	Who is due to review from SMT/school
	Governor committee responsibility

	
	Accessibility plan
(Disability Discrimination Act 1995:Sections 28D & 28E)
	
	
	
	

	
	Admissions policy (Aided and Foundation schools only)
(Part 3 of the Schools Standards & Framework Act 1998 and the School Admissions Code)
	
	
	
	

	
	Allegations of abuse against staff (policy on)

(Para 2.19 of the Safeguarding Children & Safer Recruitment in Education)
	
	
	
	

	
	Allowances for governors (scheme for paying – if the governing body has decided to pay expenses)
(The Education (Governors Allowances) (England) Regulations 2003:SI 2003/523)
	
	
	
	

	
	Assessment 
	
	
	
	

	
	Asset loan and disposal policy
	
	
	
	

	
	Attendance Targets
(All schools except maintained nursery schools) – agreed with LA annually
(The School Standards & Framework Act 1998, section 63 amended)
(The Education (School Attendance Targets) (England) Regulations 2007:SI 2007/2261

	
	Annual
	
	

	
	Behaviour (pupil discipline) and anti bullying
	
	
	
	

	
	Best Value Statement

(required to attain FMSiS)
	
	
	
	

	No
	Policy
	Date

Approved 
	Date of next review
	Who is due to review from SMT/school
	Governor committee responsibility

	
	Bullying and harassment of staff

(SGC model policy available)

	
	
	
	

	
	Capability

(SGC model procedure available)
	
	
	
	

	
	Central Record of Recruitment & Vetting Checks

(All schools)

(School Staffing (England) (Amendment) (No 2) Regulation 2006: SI 2006/3197
	
	
	
	

	
	Charging (sometimes called Charging and Remissions)
(The Education Act 1996: Section 457)

(The Education (School Sessions and Charges & Remissions Policies) (Information) (England) Regulations 1999:SI 1999/2255
	
	
	
	

	
	Child Protection Policy
All Schools

(The Education Act 2002: Section 175)
	
	
	
	

	
	Collective Worship & Religious Education Policy
(Schools Standards & Framework Act 1998: Section 70 and Schedule 20)

(SACRE model policy available)
	
	
	
	

	
	Collective disputes

(SGC model policy available)
	
	
	
	

	
	Community Cohesion
(All Schools)

(Education & Inspections Act 2006: Section 38)
	
	
	
	

	
	Complaints procedure

(SGC model policy available)

(The Education Act 2002: Section 29)
	
	
	
	

	
	Credit control 
	
	
	
	

	
	Curriculum policy
(All schools)

The Education (Terms of Reference) (England) Regulation 2000:SI 2000/2122

	
	
	
	

	No
	Policy
	Date

Approved 
	Date of next review
	Who is due to review from SMT/school
	Governor committee responsibility

	
	Disability Equality policy (to include the Accessibility Plan)
(The Disability Act 1995 (as amended by The Disability Discrimination Act 2005) section 49A)


	
	
	
	

	
	Discipline (Staff) see Staff discipline, conduct and grievance (procedures for addressing)

(SGC model policy available)
	
	
	
	

	
	Early Years Foundation Stage
(All schools) (Statutory Framework for the Early Years Foundation Stage Setting the Standards for Learning, Development and Care for Children from Birth to Five, May 2008 (ISBN 978 1 84775 128 7)
	
	
	
	

	
	Equal Opportunities (including Race Equality policy)
	
	
	
	

	
	Employee Whistle Blowing

(SGC model policy available)
	
	
	
	

	
	Exclusion of Pupils

(All schools)(numerous Acts see GTTL Annex 2)
	
	
	
	

	
	Finance policy or procedure

(required to attain FMSiS)
	
	Annual
	
	

	
	Freedom of Information publication scheme
(All schools)
(The Freedom of Information Act 2000: section 19)
	
	
	
	

	
	Gender Equality Policy
(All schools)

(The Sex discrimination Act 1975 (as amended by Equality Act 2006: section 76A)
	
	
	
	

	
	Gifted and Talented Students (provision for)  
	
	
	
	

	
	Governor confidentiality
	
	
	
	

	
	Governors Annual Report to Parents

(Only required for maintained nursery schools)
	
	
	
	

	
	Governor visits

	
	
	
	

	No
	Policy
	Date

Approved 
	Date of next review
	Who is due to review from SMT/school
	Governor committee responsibility

	
	Grievance (see Staff discipline, conduct and grievance (procedures for addressing)

(SGC model policy available)
	
	
	
	

	
	Health and Safety Policy
(including Risk Assessment)

(All schools)

(The Health & Safety at Work Act 1974: Sections 2(3),3 & 4)

(Risk Assessments: The Management of Health & Safety at Work Regulation 1999:SI 1999/3242)
	
	Annual
	
	

	
	Home School Agreements
(All schools except maintained nursery schools)
(The Schools Standards and Framework Act 1998: Sections 110 & 111)
	
	
	
	

	
	Homework
	
	
	
	

	
	ICT Policy (inc security)
	
	
	
	

	
	Instrument of Government
	
	
	
	

	
	Job share

(SGC model policy available)
	
	
	
	

	
	Induction for new staff
	
	
	
	

	
	Initial teacher training
	
	
	
	

	
	Leave of absence (staff)

(SGC model policy available)
	
	
	
	

	
	Lettings & Use of School Premises
	
	
	
	

	
	Literacy - whole school policy
	
	
	
	

	
	Managing Sickness Absence

(SGC model policy available)
	
	
	
	

	
	Managing Staffing Reductions

(SGC model policy available)
	
	
	
	

	
	Monitoring & Evaluation
	
	
	
	

	
	Minutes of, and papers considered at, meetings of the governing body and its committees

(All Schools)

(The School Governance (Procedures) (England) Regulations 2003: SI2003/1377

	
	
	
	

	No
	Policy
	Date

Approved 
	Date of next review
	Who is due to review from SMT/school
	Governor committee responsibility

	
	Nutritional Standards (Although the nutritional standards themselves are statutory, there is no statutory obligation on Governors to have a policy on the standards)
	
	
	
	

	
	Pay policy (teachers)

(SGC model policy available)
	
	
	
	

	
	Performance Management Policy

(All Schools)
(The Education (School Teacher Performance Management) (England) Regulations 2006: SI 2006/2661)

(Education (School Government) (terms of Reference) (England) Regulations 2000: SI 2000/2122)
(Guidance on the Role of Governing Bodies and Headteachers, 2000)
	
	Annual
	
	

	
	Prevention of violence at work
	
	
	
	

	
	Prospectus
(All Schools except maintained nursery schools)
(The Education (School Information) (England) Regulations 2002 SI 2002/2897 (amended))
	
	
	
	

	
	Purchasing  (useful to attain FMSiS)
(SGC model available)
	
	
	
	

	
	Race Equality (can be included in Equal Opportunities policy)
(All schools)

(The Race Relations (Amendment) Act 2000: Section 2 and Schedule 1A)
	
	
	
	

	
	Register of business interests of headteacher and governors
	
	
	
	

	
	Register of Pupils
(All schools unless otherwise stated)

(The Education (review of Staffing Structure) (England) Regulation 2006: SI 2006/1751)
	
	
	
	

	
	Register of School Companies

(Only applies to schools where a company is established)

(Register: Companies Act 1985) (the Education Act 2002: Sections 11 & 12 and Schedule 1)

	
	
	
	

	No
	Policy
	Date

Approved 
	Date of next review
	Who is due to review from SMT/school
	Governor committee responsibility

	
	Responding to an emergency
	
	
	
	

	
	Retirement

(SGC model policy available)

	
	
	
	

	
	Review of staffing structure document
	
	
	
	

	
	Risk Assessments – (see Health & Safety policy above)
	
	
	
	

	
	Safe use of the internet
	
	
	
	

	
	Scheme of Delegation – (not statutory, but good practice. Provides details of Governing Body (procedures and the delegated responsibility of committees and individual governors)


	
	
	
	

	
	Pupil Discipline (see behaviour)
	
	
	
	

	
	School companies (where a school company is established)

	
	
	
	

	
	School Discipline and Pupil Behaviour Policies

(Education and Inspection Act: Section 88)
	
	
	
	

	
	School Profile (until replaced by the report card)
	
	
	
	

	
	Sex Education / Sex and Relationship Education Policy

(Primary schools decide whether or not to include it in the curriculum and keep a written record of their decision; secondary schools must provide Sex Education and keep a written statement of their policy)
	
	
	
	

	
	Special Educational Needs Policy

(The Education (Special Educational Needs) (Information) Regulations 1999: SI 1999/2506

(The Special education Needs Code of Practice 2001: DfES 581/2001)
	
	Annual
	
	

	
	Staff Appraisal Policy

(See performance Management)

	
	
	
	

	No
	Policy
	Date

Approved 
	Date of next review
	Who is due to review from SMT/school
	Governor committee responsibility

	
	Staff discipline, conduct and grievance (procedures for addressing)
(The school staffing (England) Regulations 2003: SI 2003/1963)
	
	
	
	

	
	Statement of Internal Control (required to attain FMSiS)

(SGC model available)
	
	
	
	

	
	Supporting students with medical needs
	
	
	
	

	
	Target Setting for Schools
(The Education (School Performance Targets) (England) Regulations 2004: SI 2004/2858 as amended by SI2005/2499, SI 2007/2975, SI 2008/3086 and SI 2009/1596)
	
	Annual
	
	

	
	Teaching and Learning
	
	
	
	

	
	Teachers Pay Policy
(School Teachers Pay and Conditions Document)
	
	Annual
	
	

	
	Uniform 
	
	
	
	

	
	Use of Images
	
	
	
	

	
	Whistleblowing (not statutory, but important re safer recruitment, and accountability for FMSIS)
	
	
	
	


5
1
L:\Governors\Policy Templates\PolicyReviewTemplate.doc

