South Gloucestershire Council

Clerk to the Governors – Payment of Fees & Expenses

	Name………………………………………………………………….Date of Birth……………………………..

Address……………………………………………………………….N.I. Number………………………………

…………………………………………………………………………

…………………………………………………………………………

…………………………………………………………………………Post Code………………………………..


	Are you employed in any capacity by S Gloucestershire Council             YES/NO

If yes, give employee number (pay reference)……………………Dept/School………………..……………...



	Termly Fees

School………………………………………………………………………………………………………………….

The authorised fee for the term is   £………………………………
This will be paid as one instalment



	Miscellaneous Expenses

(Please specify – to include photocopying, postage, etc.)

                                                                                                                    Total = £………………………..



	Signature of Claimant…………………………………………………………….Date…………………………….

Schools to complete this section:-

Post Number CTG999
Ledger Code   Please complete Civica codes:

COST CODE (((((/2661/((((((
Approved and certified for payment

Headteacher’s signature………………………………………………………….Date……………………………

Please forward completed forms to S Gloucestershire Payroll Section, Nibley Court



Issue Date  October 2010




Form Number FIN/SGC/50

